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Shielded Workers

 Still awaiting information
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Holidays
 Jacobs Revised Policy
 If you have Holiday Year 2019 carry-over vacation, you must 

exhaust this before 30 June 2020
 Further, all staff must take one week of remaining Holiday 

Year 2020 vacation before 30 June 2020 so that we can 
support our clients later in the year when project work restarts

 Blue collar team members are requested to support the 
above company initiatives in this difficult time

 In instances where you don't schedule leave, your Line 
Manager will schedule the leave, and advise you accordingly.

 Only if a client request for services is hindering you from 
taking the holiday, will an exception be granted. 

 Exceptions can only be granted by a Senior Vice President.
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 Holidays
 Interserve Revised Policy
 If you have Holiday Year 2019 carry-over vacation, you must 

exhaust this before 30 June 2020
 Further, all staff must take the following leave:
 50% of annual leave entitlement by 30 June 2020

 70% of annual leave entitlement by 30 September 2020

 This includes statutory holidays

 This is being done so we can support the clients later in the year 
when the project work restarts

 For those Self isolating when a pre booked holiday is planned there 
is no automatic right to cancel leave and treat as sick leave

 Blue collar team members are requested to support the above 
company initiatives in this difficult time
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Returning to Work

 Car Insurance
 If you are asked to return to site and wish to use your own 

vehicle you must ensure you are correctly insured.  This 
means you must have commuting included on your policy

 This will be discussed with you at the time if this is the 
preferred travel option.

 Please check if you have this option already included in your 
policy

 Please do not amend policies now, as this option may not be 
required



COVID 19 Daily Brief – 3rd April 

 Request to support the local community 

 We have been asked via Sellafield whether we can support the 
efforts of the local Council in supporting those isolating in the 
local community. 

 The first request is for drivers and vans to help deliver food 
parcels. 

 The second request is for Project Managers (working remotely 
from home) 

 If you are interested in providing support in either role, then 
please contact both your line manager and Luke Richardson –
luke.richardson@Jacobs.com / 07866 179 101

 At this stage, its registering an interest. We would speak to each 
individual about the roles and agree, prior to deployment, 
whether they were still happy to do so
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Rob McBride Message:

Hi Team,  

Here we are at the end of week 2 and once again I am amazed at the response that the team is providing to 
all requests, whether that be for planning, information, guidance or proactive care & assistance to each other 
and also to our clients, in support of critical site requirements.

This week we have redeployed teams at site to support stakeholder walkdowns & commenced work on the 
RMU task, following extensive effort to develop a COVID-19 risk assessment.  We are looking at the possibility 
to support 2 further tasks next week, but more information will be posted as the task, team structure and 
details are known.  As a team, everyone is working hard to identify the safest and most efficient methods to 
deliver mission critical operations, alongside assuring the safety of our team, against the challenges of 
operating in the current environment.   If you have any ideas, thoughts or suggestions that might help us 
develop our thinking & future risk assessments then please get in touch.  The current site pause has been 
extended again to 13 April 2020.

There has also been a huge amount of work done in support of the local community, which has been posted in 
the daily briefs on our web, Twitter and Facebook pages.  This has included the provision of PPE to the NHS, 
new laptops to community response teams and Luke is now coordinating with Allerdale and Copeland councils 
for the provision of volunteers (PMs to coordinate relief efforts and drivers to support the delivery of 
emergency supplies to vulnerable people), as part of the Sellafield response team plan.  Keep an eye on the 
daily updates for information on how to join the team if you would like to get involved.  
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A team is made up of people that rely on each other to be fit, healthy and focussed, as well as thoughtful and caring 
for our colleagues and family alike.  Working from home or waiting for a call can be a very stressful and an anxious 
time, adding pressure to an already pressurised situation.  On our web page this week we have added a lot of 
information to provide some support, guidance, sign posting or just some tips to try and help.  We have several mental 
health first aiders that are available to talk to, and you also have your own links to support networks, whether that be a 
friend, colleague or family member.  Some of our team live alone, and when working from home, particularly during 
self-isolation it can become a quiet space.  We will be launching virtual coffee mornings shortly, that you can either join 
online or dial into, just for a chat and catch up and here about what is going on, or what people are doing at home.  
Please watch for updates on our daily briefs for details and timings.  Equally, many of you are already communicating 
via your own social media platforms, please reach out to other team members where possible.

Whilst home working, please continue to review your workspace and make improvements so that you are not inviting 
any discomfort or repetitive strain type injuries.  Equally, take plenty of breaks, stay active, build exercise into the day 
as part of the current guidelines.  Something that I have found useful is to stand up for all phone and conference calls 
and have a 5-minute burst of activity (stretches, squats, rapid walking, lunges etc – sorry for that picture) every 30 
minutes.  Equally adjusting the screen as the light changes has been helpful as well.  Also, be available for your family 
and pets as their environment and daily routines have also changed considerably.

The situation remains dynamic and the commitment demonstrated by SL to support its supply chain has been 
excellent.  We must remain ready, flexible and willing to review alternative methods of working as the landscape 
changes.  I know that we have the team and will meet all the challenges that we face head on together.  

Stay safe, stay at home, have a great weekend & keep smiling. 

Rob


